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	Media Production Center

	
	Needed by
	     

	Work Request

	

	

	
	Requester Information
	
	

	
	
	
	
	
	

	
	     
	
	     
	
	

	
	Requester’s Name
	
	Requester’s telephone number
	
	

	
	
	
	
	
	

	
	     
	
	Fund #
	     
	
	

	
	Requester’s e-mail address
	
	
	
	
	

	
	
	
	Org #
	     
	
	

	
	
	
	
	
	
	

	

	

	Job Description

(Describe in as much detail as possible, the work you need done; add extra pages if necessary.)

	

	     

	

	

	

	

	

	

	

	

	Address:
	     
	City:
	     
	

	

	State:
	     
	Zip:
	     
	

	

	Color printing and lamination work are priced at $0.01 (1 cent) per sq. in.
	

	Foamcore and colorplast are priced at $0.015 (1.5 cents) per sq. in.
	Please check one box below

	Labor Costs are priced at $0.22 (22 cents) per minute.
	NORMAL  
	 FORMCHECKBOX 


	
	RUSH
	 FORMCHECKBOX 


	Allow two weeks turnaround for a single display or sign.  On larger jobs, contact us for estimated turnaround.  

	Rush jobs – 10% price increase.

	

	

	     
	
	     
	
	     

	Date Received
	
	Received By
	
	Signature of Requester

	
	
	
	
	
	


The Arkansas Cooperative Extension Service offers its programs to all eligible persons regardless of race, color, national origin, religion, gender, age, disability, marital or veteran status, or any other legally protected status, and is an Affirmative Action/Equal Opportunity Employer.


